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Title IS-ELECTED 

15 CSR 4O-2.010 Delivery of Ww-2 Federal 
Wage and Tax StaLerned 
(Rescinded February 26,198s) 

15 CSR 4O-2.6)26) Fomat of hdeg~endent 
I _ Audit and Accounting firoeedures 

(Rescinded May 12,1983) 

I5 CSR 40-2.030 Inf0rmatiion Kept f0r 
Inventory Control 
(Rescinded April 13,197s) 

15 CSR 40-2.031 Control of Fixed Assets 

PURPOSE: The state auditor has the 
authority to establish rules for the 
control of nonexpendable property by 
state agencies. This rule establishes the 

\ criteria for determining the property 
which must be controlled and the data 
which must be documented on each piece 
of controlled property. 

(1) Definitions. 
(A) Department means any department, 

office, board, commission, bureau, institution 
or any other agency of the state, except the 
legislative and judicial departments. 

,. -. 

(B) Fixed assets mean tangible real or 
personal property, with a useful life of more 
than one (1) year, obtained or controlled by 
a department as a result of past transactions, 
events or circumstances. Fixed assets include 
land, buildings, equipment, improvements or 
additions to property, and major repairs to 
property which extend useful life or increase 
efficiency. 

(C) Acquisition cost includes the purchase 
price, engineering charges, freight installation 
charges, site preparation and any other 
charges directly related to placing the item into 
service. 

(2) Each department shall establish and 
maintain a system of control for fixed assets. 
As part of these responsibilities, a department 
should periodically review its system and 
adjust or modify the level of control to correcl 
deficiencies. 

I (3) All fixed assets obtained or controlled by 
a department, whether obtained by purchase, 
donation or other means, are to be used for 
state business and not for personal benefit. 

However, only those items with a cost (or 
estimated fair value if actual cost is not 
available), of two hundred fifty dollars ($250) 
or more at the time of acquisition and an 
estimated useful life of more than one (1) year 
are required to be accounted for as tied assets 
under this rule. If more than one (1) set of fixed 
asset requirements apply (for example, federal 
grant requirements) the more stringent set of 
requirements shall apply. 

Auth: section 34.125, RSMo (1986). Ori- 
ginal rule filed Jan. 16, 1978, effeetiue 
April 13, 1978. Amended: Filed Aug. 16, 
1979, effective Nov. 12, 1979. Amended: 
Filed Sept. 14,1989, effectiue July 1,199O. 

(4) Each department shsll ensure that con- 
trols are adequate over property items, with 
a cost under two hundred fifty dollars ($250), 
that are considered attractive or easily 
pilfered. These sensitive items may include: 
atidiovisual equipment, calculators, computers 
and accessories, dictating equipment, televi- 
sion sets, recorders and power tools. Each 
department shall identify its sensitive items, 
implement appropriate procedures for ade- 
quate control and perform annual inventories. 
The preferred method is to include these 
sensitive items on the fixed asset control 
system. Regardless of the method used, 
adequate accountability shall be provided. 
Property items under two hundred fifty dollars 
($250) that are not considered sensitive should 
have a tag designating ownership (for exam- 
ple, “Property of Missouri State Bighway 
Patrol”) affixed to the item in a prominent 
location. 

(5) Each fixed asset item shall be identified 
by a sequential numbering system including 
a numbered tag or reasonable substitute 
physically attached to the item. If it is not 
possible to attach a tag (for instance, to land), 
a number shall be assigned to the item for 
control and identification purposes. 

(6) Each department shall keep fixed asset 
control records. These records shall be main- 
tained by fund of acquisition and asset 
classification and shall contain the following 
data for each item: identification number; 
description of the item to include name, make, 
model and serial number, where appropriate; 
acquisition cost date of acquisition if apph- 
cable; estimated useful life at date of acqui- 
sition; physical location in sufficient detail to 
readily locate the item; and method and date 
of disposition. 

(7) Each department shall perform an annual 
physical inventory of all fixed assets in its 
possession and reconcile this inventory with 
the fixed asset control records and with the 
prior annual physical inventory, accounting 
for all acquisitions and dispositions in the 
interim. Each department shall annually 
prepare a statement of changes in fixed assets 
to summarize the transactions occurring 
during the fiscal year. 

EON OF STATE REGULATIONS 3 


